HMsm. Ilpuinoxenne Ne 1.11.
K YYeTHOM MOJHMTHKE

AJIA meJieii Oyxraarepcekoro
(0romxeTHOTO) YUeTa

IIpaBuia y4era, XxpaHeHHs] H YHHUTOXKEHHU 0JIAHKOB CTPOroi 0TYeTHOCTH.

1.Hacrosmme mpaBuia yCTaHABNMBAIOT B YUPEIKNCHMM ETUHBIA IOPSIOK IPHEMKH,
XpaHEHHMS, BBIIAYM (CMCAHUA) ONAHKOB CTPOrOH OTYETHOCTH, KpPOME ONAHKOB JIMCTKOB
HETPYIOCIIOCOOHOCTH M POJIOBBIX CEPTU(PHKATOB.

IIpremka usrorosnennsix B Tunorpadun BCO npoussomutes no HakmamHo# Tumorpadguu
IPEICTABUTEIIEM 3aKa34HKa II0 JOBEPEHHOCTH. B [IEH mocTymienus 6;1aHKOB OHH IIPUHAMAIOTCS
3aBEIyIOIIEH CKJIAIOM, OTBETCTBEHHOM 3a BBIAdy, XpaHEHHE W HCIIONb30BAHHE OJIAHKOB, B
IPUCYTCTBUH KOMUCCUH, HA3HAYEHHOM IIPUKa30M PYKOBOIUTENS Y UPEKICHUS.

C paboTHuKaMM, CBA3aHHBIMU C IIOJyYCHHEM, BBIIA4eH, XpaHCHHEM OJIAHKOB CTporoi
OTYETHOCTH,  3aKJIOYAIOTCS  JOTOBOPHI O TOJNHON  HHAMBHIYalBHOW  MAaTepHaJbHOU
OTBETCTBEHHOCTH 110 opMme, yTBepxaeHHOM [ToctanoBnennem Muntpyna Poccuu ot 31.12.2002
N 85 "O6 yrepmeHuu nepeuHeil NODKHOCTEH W paboT, 3aMEINAEMBIX MM BBINOIHAEMBIX
pabOTHUKaMH, C KOTOPBIME PabOTOATENb MOXKET 3aKJIF0YaTh TECEMEHHBIE OTOBOPHI O TOJIHOM
MHIUBUYalbHOW WM KOJUIEKTMBHOH (OpHrafHON) MaTepHalbHON OTBETCTBEHHOCTH, & TAKXKE
THIIOBBIX (DOPM JIOTOBOPOB O MOJIHOM MaTepHaIbHON OTBETCTBEHHOCTH".

Yxazauubii pabotauk npunuMaer BCO, nocrynusiune B YdpexaeHne, B IPHCYTCTBAM
Ha3HAYCHHOM Komuccuel. [Ipuemka nmpoussoautes B neHs nocrywienus BCO. B xoxe mpuemku
IPOBEPACTCA COOTBETCTBUE (HAKTUIECKOTO KONMMYECTBA, cepuif u HoMepoB BCO maHHEIM,
YKa3aHHBIM B COIIPOBOJAUTENBHBIX JOKYMEHTaX (HAKIaAHBIX, KBUTAHIMAX M T.II.) COCTABIAETCS
aKT IPHEMKH U Ha OCHOBAHUH aKTa IPUHUMAIOTCS K YUETY

2. Beijaya BCO 1y MCTIONB30BaHMS 110 Ha3HAYEHHIO OGOPMISETCS TPeGOBaHHEM-
HaKJIaJHOW, KOTOpas BBIIMCHIBAETCS B TPEX OSK3EMIUIIPAx: 1- CIyXKHT OCHOBAaHHEM IUIs
nepeMeIeHus 6ankoB u caaercs B [IQO, 2- ocraercst y nuia, moaydUBIIETro YKa3aHHBIE GIIAHKH,
3- ocraercs y 3aBemyromie#t ciiagoM. TpeGoBaHHA-HAKIamHBIE MOMIHCHBAOT MATEPHATHHO
OTBETCTBEHHBIE JIMIIA, CAAOmue 1 npuHuMarornue bCO.

3. Cnincanue GIaHKOB CTPOTO#f OTYETHOCTH ¢ 3abaaHcoBoro cueta 03 «BiaHku cTporoii
OTYETHOCTH) OCYLIECTBIIAETCS O aKTy O CIMCAHUK OJaHKOB cTporoit ordernoctr (. 0510461)
B CIIEAYIONIUX CITydasx:

- OTBETCTBCHHBIN COTPYAHUK 0GOPMHUI OJIAaHK CTPOroi OTYETHOCTH,
- BBIABIIEHBI IOpYQ, XUIICHUE HIIM HEOCTAYA,

- IIPUHATO PEIICHHE O CIUCAHUH OIaHKOB CTpOl“OfI OTYCTHOCTH, KOTOPBIC IIPH3HAHBI
HENCHCTBUTEFHBIMH B CBSI3H C U3MCHEHHEM 3aKOHOJaTeCIbCTBA.

branku crporoii oTdeTHOCTH mpH mNepenade JpYTUM OpraHH3alMsM CIHCHEIBAIOTCS C
3abanancoBoro cuera 03 u BoccranaBmBaoTcs Ha cdere 0 105 06y

4. AHaTUTUYECKUH yueT GIaHKOB CTPOroi OTYETHOCTH BeeTcs B Kuure ydera OJaHKOB
crporoit oryerHoctr (. 0504045) mo Bumam, cepusiM U HOMEpaM, a Take MO MeCTaM HX
XPaHEHUs C yKa3aHUEM JaTh 0Ty YeHH s (BbIIa4u) OJIaHKOB CTPOrOl OTIETHOCTH, X KOJMYECTBA
1 CTOMMOCTH, a TaKXe [0 MaTCpHaIbHO OTBETCTBEHHBIM M ITOJOTYETHRIM JuiaM. Ha ocHOBaHHU
AQHHBIX IO HOPUXOAY U Pacxoiy OJaHKOB CTPOrOH OTYETHOCTH BBIBOJMTCS OCTATOK HA KOHEL]
nepuosa. KHuru JomKHEl OBITH NMPOHYMEPOBAHBI, MPOIIHYPOBAHEI W ONEYATAHBI [eyarsio, a
KOJIMIECTBO JIUCTOB 3aBEPEHO PYKOBOAUTENEM Y UPEKICHHUS.

branku xpamsrcs B Meraumdeckux mkadax u (wim) ceiipax VYupexnmenus. Ilo
OKOHYaHWHU pabodero JHS MecTa XpaHeHHUs GJIAHKOB OeYaThIBAIOTCA.

Kontpons 3a coxparrocthio BCO, a Takke Ha[IeXaluM HX HCIIOIb30BAHHEM
OCYILECTBIISETCS Iy TeM IIPOBEICHNS HHBEHTAPU3ALIUH.

Kpome mnnanoBeix wuHBentapmsammit BCO, mnpoBomsTcs BHE3amHbIE KOHTPOJIBHBIE
TIPOBEPKH HX HATHYHsl, IPABHIBHOCTH 3aIIONHEHUS M HCTIONIE30BAHNS B CPOKHM, YCTAHOBJICHHEIE
IPUKA30M PYKOBOJICTBOM Y UPEKICHUS.



IIpoBepka paxruyeckoro HamuKs GIaHKOB CTPOTOM OTIETHOCTH HPOU3BOJUTCS [0 BUIAM
0IaHKOB, C y4eTOM HAYaNbHBIX M KOHEUHBIX HOMEPOB TeX MM MHBIX ONAHKOB, 4 TAKXKE IO
KaXXIOMy MECTY XpaHEHHUs K MaTepHATbHO OTBETCTBEHHBIM JIAIAM.

IIpu ocyImecTBIeHHN KOHTPOJIS 33 HAIJIEKAIIIM HCIIOTB30BAHMEM OIAHKOB JOKyMEHTOB
TIPOBEPSCTCS HAIMYKME TI€YaTH OPraHU3allMU M MOJIKMCH IJIaBHOTo Oyxranrepa (6yxranrepa) Ha
00/M0XKaX (HAKIEEHHBIX Ha KHIKKAX JIMCTAX) HCTONB30BAHHBIX KHHJKEK C KBHTAHIHSIMU
(cOpoLIIOPOBaHHBIX ONAHKOB), a TAKXKE HATMYME KOMMH TOKYMEHTOB (KOpEIIKOB TOKYMEHTOB),
OTCYTCTBUE B HUX UCIIPABJICHHIA.

Odopmnenue pesyasratoB HHBeHTapu3aui bCO IPOU3BOUTCS B COOTBETCTBHH C:

- Meronuuecknmu yKkasaHMAME 10 HMHBEHTAPU3alMH HMMYIIECTBA M (MHAHCOBBIX
00513aTeIBCTB, yTBEpKAeHHbIMH [IprKkasom Munduna Poccuu ot 13.06.1995 N 49;

- PexomenanusiMu 110 IpUMEHEHHIO PErHCTPOB GIOIKETHOTO yUeTa, YTBEPXKJICHHBIMH
IIpukaszom Munguna P® ot 15.12.2010 Ne 1735.

B ciyuae BeisiBienns pacxoxaenuit uin Henocrad BCO riaBHbIA GyxraiTep HeMeUIEHHO
AOKJIAJbIBACT PYKOBOJUTEIIO YUPEKACHUS 00 3TOM JUIsl MPUHATUS Mep. OTBETCTBEHHOCTE 3a
xpaneHue BCO HeceT paGOTHHK, OTBETCTBEHHBIH 3a BBIAYy, XpaHCHHE W WCIONB30BAHHE
6mankoB BCO.

5. YHUUTOXEHHE MOKYMEHTOB B YUDPEXIEHHH MPOU3BOIAUTCS B COOTBETCTBHH C
TpeOoBanusaMi OCHOBHBIX IIpaBui pabOTHI apXMBOB B OpPraHM3AIMH (omoGpens! Pemenuem
Komrernn Poc apxuBa06 ¢eppams 2002). VHHUTOKAIOTCS JOKYMEHTBI ¢ HCTEKIIHM CpPOKOM
XpaHEHHs, a TAK)KE UCIIOPYCHHBIE MTPH 3aII0IHEHUN

Hist odopmIileHHs pEINeHHs KOMHUCCHH YUpEeXIEHHS MO MOCTYIUICHHIO W BBIOBITHIO
aKTHBOB O CIIMCaHHH OJIaHKOB CTPOTOM OTYETHOCTH NPHUMEHSETCS AKT O CIHCAHHM OJIAHKORB
crporoi otuerHoCTH (§. 0504816), B ToM wmcTe M s OGOPMIEHHS PELeHHS O CIHMCAHUHI
HCIIOPYEHHBIX OJaHKOB CTporod ordetHocTH. AKT (. 0504816) mommuchiBacTcs uiIeHAMH
KOMHCCHH M yTBEPIKAAETCS] PyKOBOIMUTENEM Y UpEXK/ICHHS.

JIOKYMEHTBI ISl yHHYTOXEHHSI 0TOUpaeT Komuccus. [Ipy 5TOM KOMHCCHel cOCTaBIseTcs
aKT O BBIICIICHUH IOKYMEHTOB K YHUUTOXeHUIO. K akTy mpuaraercst omuce el ¢ BpeMEHHbIMH
CPOKamMH XpaHEHHUs 3a ONpENCICHHBIH mnepuonx BpemeHd. ONMCH 1T W aKkThl JOJDKHBI
pacCMaTpuUBATLC KOMHCCHEH B e€IMHOM KOMIIEKCE H YTBEPXKIATHCS PyKOBOIUTEIEM
Yupexnenus. Jlena, BKIIOYEHHBIE B yTBEPKIEHHBIH AKT O BbLICTCHHUH JOKYMEHTOB ISt
YHUYTOXCHHUSA, OTACISAIOTCS OT OCTANBHBIX NE]l U XPAHATCA B CIEIUAIBFHO OTBEIECHHOM MECTE.
OroOpaHHble JUIi YHWYTOXCHHS M BKIIOYEHHBIE B aKTH JOKYMEHTBI NepenanTcs Ha
YHHUUYTOXCHHE.

Iamku ¢ noKyMeHTaMu (f1e/1a), o Ie)KalIre YHUITOKEHHUIO, IEPSIAIOTCS Ha nepepadoTKy
(yrumsawwro). Ilepes cradeii mamnku ¢ JOKyMEHTaMH YIAKOBBIBAIOTCS | ONEYATHIBAIOTC.

Komuceuns nomkHa 3aduKcHpoBaTh (aKT YHHUTONKEHHS BCEX Oymar (mepemaum Ha
NepepaboTKy) W COCTABUTH €Ile OJUH aKT 00 yHHYTOXKEHHH JOKYMEHTOB. K aKTy IpuiIaraercs
HaKJIaJiHasi, COrNacHO KOTOPOH OKYMEHTHI ObLIM NepelaHbl B epepaboTKy. AKT yTBEPKIACTCS
PYKOBOJHUTENEM. AKT O BBIIEICHUH TOKYMEHTOB K YHHUTOXKEHHIO BMECTE C OLIUCSIMHE JIEM, aKT 06
YHUYTOXEHUH JOKYMEHTOB XPaHATCs B apXHBe 0011ecTBa B JopMEpyeMOoM Jere.

Hepequb JIMI{, HMCIOIIHUX NpaBo
nmoayvarTrb O01aHKH CTpOTOﬁ OTYCTHOCTH

OTBETCTBEHHBIMHU 32 INOTy4YE€HUE, YUECT, XpaHCHHE, BbLAavy O1aHKOB CTpOl"Oﬁ OTYCTHOCTH
SIBIIAIOTCA:

- 10 GJIaHKaM TPY/IOBBIX KHMYKEK M BKJIAJIBIIIEN K TPYAOBBIM KHMJKKaM - HAYaIbHUK OTIEla
KaJIpOBOH U NIPaBOBOM PabOTEL;

- IO BETCPUHAPHBIM CBHAETENLCTBAM DasiHYHBIX (OPM — HAYAIBHHKH CTPYKTYPHBIX
IOIpa3IeJICHHI:

- IIO TOINTMBHBIM KapTaM — HavYaJIbHHUK TPaHCIIOPTHOI'O o0ecrnieueHus.



